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AN 


InTzoDucrion 70 the ART NAREIT. 
20 2.0/8. | 
S by Words we convey our Thoughts to one another, ſo by Writing 


what we ſpeak, and ſpeak what we write, | 

PENMANSHIP, in a Word, is the Life and Soul of Commerce and Cordes: 
By the Practice of it we manage our Affairs at the greateſt Diſtance, and with all the 
Secrecy and Satisfaction imaginable. It is the Meſſenger of the Thoughts, and the 
Key to the liberal Arts and Sciences. Speak N ſhort, is vocal Thought only. 


Thinking is nothing more than ſilent Speech; 
I come now to give ſuch Inſtructions as are highly requiſite for young Practi- 


tioners, or rather ſuch, as at preſent have but little, if any Knowledge of this ex- 


cellent Art. 


The firſt Thing neceſſary, therefore, will be to direct him how to hold his Pen, viz. 
1. Hold you Pen with the Thumb and Two firſt Fingers of your Right. Hand, fo 


as that your Second Finger's End may reach juſt to the upper Part of the Hollow or 


Scoop of your Pen ; and that your Pen may — on chat Side of your Second Fi inger. 
(near the Nail) which j is next your firſt Fi 


2. Your Firſs Finger's End muſt reach "aſt as low as the Top of he Nail of your 


Second Finger, and lay hold or preſs on that Part of the Barrel of the Pen, which 


2 next your Second Fi 


3. Your Thumb (almoſt extended ſtrai ght) muſt lay hold or preſs on that Side of 


the Barrel of the Pen that is next it, and wil then reach to right againſt the Top of 
the Nail of you. firſt Finger. 


4. Your Pen and Hand thus order'd, Your Pen will be beld on the Right Side of 
it, et under the Barrel) by the End of your Second Finger near its Nail. 


5. On the Right Side (almoſt on the Back of the Barrel) it will be held by That 


Part of your Firſt Finger, which is neareſt your Second Finger. 
6. On the Left Side (about an Inch and a Quarter ggom the Point of the Nb) it 


will be held by the Ball of the End of your Thumb, traverſing ſlant-wiſe oppoſite to 


the End of your Thumb-Nail: And : feather'd Part of your Pen will paſs between 


the upper and next Joint of your Firſt Finger; and the Hollow, Scoop, or Opening 
of your Pen, will be hid from your Sight, 


7- The Hollow (or Palm) of your Hand, will be almoſt directly againſt your Paper. 
8. Your Third Finger muſt bear upon your Little Finger, near its End; but it mult 
be brought more inward (or nearer your Left Hand) than your Little Finger. 


9. Your Little Finger muſt bear on your Paper with that Joint of it, which ms 


next to its Nail. 


10. The Ball of your Right-Hand (near your Wriſt) muſt not (nor any Part of 


your Hand, but the before-mention'd Joint of your Little F inger) touch the Paper. 


11, Your 


we repreſent to the Eye thoſe Words which we pronounce, The 
Tongue and the Pen are mutual Aſſiſtants to each other. For we write 


t Writing is the Image, or Cha- 


of 
* * 
. "I s 
* 


Two: 


8 


| [2] 

11. Your' Pen and Haha ordered according to theſe Directions; you will find 
the Paper and e Deſt on wich you write, will be borne on by nothing elſe, but the 
Nib of your Pen, the Towermoſt Joint of your Little Finger, that Part of your Right 
Arm, which is between your Wriſt and Elbow; and by the Thumb, Fingers, and 
Part of the Arm, near the Elbow of your Left-Hand ; on which (and the Seat you 
ſit on) the Weight of your Body ſhould reſt, 


The Poſition of the * Body Deſk, Seat, and Book or Paper, when you fit 
at Writing. 


1 ET the Heighth of the Flat of your Deſk, whereon you lay your. Book or 

Paper, be Sour two Foot three Quarters from the Ground; the Heighth of 
your Seat, one Foot three Quarters; Let your Seats Edge be diſtanced from the Edge 
of the Deſe (which comes next your Body) half a Foot, 

2, Let the Room for your Knees and Legs to come under your Deſk be one Foot, 

3. Lay your Book or Paper, on which you write, ſtraight before you. 

4. Let the Elbow of your Right Arm be diſtanced from your Side about four Inches. 

5. Let your Body be (nearly) wpright, and right againſt your Book or Paper; and 
if you ſuffer any Part of it to touch the Edge of your Deſk (which it is belt to avoid 
if you can) let it be but ſlightly.” 

6, Let the Weight of your Body reſt on your Seat and Left Arm; and hold your 
Paper (faſt down) on which you Write, with the Thumb and Four Fi ingers of your 
Left- Hand. 

Moe ſhall new proceed to give our young Readers ſome proper Directions for the 
Writing thoſe Hands, which, in all probability, may be of moſt Service to them. 
The ſeveral Sorts of Hands, now in Uſe among us, may be divided into two 
Branches, viz. Thoſe of abſolute Uſe, for By/fineſs, and thoſe which are only Orna- 
mental. Thoſe of abſolute Uſe are the Round Hand and Italian, in which, moſt of 
the common Affairs of Trade, and the ordinary Buſineſs of Life, are written by all 
Europeans; and the Engroſſing and Square Text, in which all the various Buſineſs of 
the Law is generally tranſacted. The other Hands, viz. The Old Engliſb, the 
Roman and Italian Prints, the German Text, Sc. are only made uſe of by way, of 
Ornament, or for Curioſity, in ſome particular Caſes, and therefore the Writing 
of them, is not eſteem'd of ſuch Neceſſity, to thoſe who are intended for common 
Buſineſs. * 
Ihe principal Things to be aim'd at, in order to write any Hand well, are thefe 
Fir, To get an exact Idea of a good Letter, which is done by frequent and 
nice Obſervation of a correct Copy. The other is, to get ſuch a Command of Hand, 
as to be able to expreſs with the Pen, that Idea upon the Paper, which is attain'd 
by conſtant and careful Practice after the beſt Examples; the Learner being firſt 
inform'd of the moſt neceſſary Things to be obſery'd, in his Practice of that Hand 
he intends to be Maſter of. 
In order therefore to his future Improvement, I ſhall firſt ew him wherein he 
Beauty of a maſterly Performance principally conſiſts. 
1. The effential Props of a good Piece of Writing are, a due Proportion of 
Characters throughout the Whole; a juſt Diſtance between the Letters themſelves, 
as well as the Words; with a n Leaning, or Inclination of the Letters 00 to 
another 3 


| 131 „ 
another; a clean ſmooth Stroke, perform'd with a maſterly Boldneſs and Freedom, 
without which, the moſt regular Piece is like a dead n. whoſe Features, though 


they may be exact in Se ze et n Spirit, which. only can render it an 
Object: both valuable and delightful. __. 


The Proportion of the ſeveral Letters in moſt Hands, are generally regulated by 

the o and u, therefore let the making of them be firſt carefully practiſed, and then 
the other Letters which depend upon ow: all which me be of n ſame Width | 

and Fulneſs of Stroke as they are of. | 

Let all Strokes, which are the wee} Th Parts of a Letter (Or as a call them, 
the Body Strokes,) be made with the full of the Pen, and of the ſame Thickneſs one 

with another, as near as is conſiſtent with the Nature of the Hand you are 

Writin 

Let al s Strokes, which; join the conſtituent Parts of Letters, or the Letters them- 
ſelves together, be made with the Right · Hand Corner of the Pen, and as fine as the 
Hand will admit of; turn not your Pen, neither alter the Pofition of your Hand, 
but let it move with a ſteady, eaſy Motion, and: perform every Letter without Catch- 
ings, and convulſive Flutterings. _. 

Let all the Letters, Which have not Stems above or below the Line, be even at 
the Top and Bottom. Let thoſe which have Stems above or below the other Let- 
ters, be equal to twice the Height of thoſe without Stems, except the 7. 

Let the Capitals be equal to twice the Height of ſuch Letters as have no Stems. 

Let the Diſtance between Words, be double to that between the Letters. 

Let the Lines be of ſuch a Diſtance from each other, that the Stems of the Let- 
ters may not interfere one with another, to prevent which, they muſt be ſomething 
more than twice the Length of the little / alunder, which | is equal to the dt of 
the Capital Letters. | 112 

In order to make your Hand Writing legible, uſe ſuch Letters only as are » BI 
generally known and approv'd of. Never, out of a Vanity of Invention, uſe any 
Spriggings, or unnatural Curls; neither throw Strokes thro* the Body of the Letters. 
To make your Hand-Writing expeditious, you ſhould perform as much of a Word 
as you can, without taking off your Pen. 

That your Writing may appear beautiful, take due Care to make your F ulls and 
Smalls very ſmooth and clear; make the circular Strokes without Flats or Corners, 
and the right lin'd Ones without Crookedneſs; a a Diſtance between Let- 
ter and Letter, that the Whites between them may be as exact as is conſiſtent with 
Practice, and take the ſame Care with reſpect to end Diſtance of Words and Lines as 
before directed; for the Beauty of Letters conſiſts in the well adjuſting of their Parts, 
well performing the Strokes of which they are compoſted, and placing them to the 
beſt Advantage. 

The Round Hand is of moſt general Uſe in Buſineks, This Hand is compoſed of 
an Oval and ftrait Line, its Slope is towards the Right-Hand, making an Angle with 
the Line of about 58 Degrees, the Thickneſs of the Full or Body Stroke a ninth Part 
of its Heighth, and its Width, about T'wo-Thirds of its Heighth, the Diſtance be- 
tween Letter and Letter, the inward Width of the Letter 1. but the circular Letters 
muſt ſtand ſomething cloſer. 


The F undamental Letters of this Hand, a are, „ v. 0, j. therefore chiefly practiſe 


J 


them. 


The 


J 


The Numerical particular Attention 
and Regard, as no Affairs in common Buſineſd can be tranſacted without: chem $ 
therefore learn'to make them in'the moſt graceful Manner, 

Figures, that ſtand in Columns in Books of Accounts, ſhould bs ade: Janie} 
| ſtrong, and upright; but if mix'd with Letters in Writing, let them lean N 

and 10 ſtrong, but let them be ſomething larger than your Writing. 
The Talian Hand is of the ſame Nature with the Round Hand, its Slope and 
fundamental Letters are the ſame, but the Character is wrote much narrower, and 
the Diſtance between the Letters much t than in the Round Hand. 

The Letters of the E g Hand, und Square Text, ſtand perpendicular to 
the Line. The n, and o, are 1 included in a Square, and conſequently the 
Width of each from Outſide to Outſide, equal to the Height. The fundamental 
Letters are j, l. hy M 7 111 | 

The German Text Letters ſtand likewiſe ee to the Line. The funda- 
mental Letters are i, o, n, l, v. Let the Body Stroke be about the ſeventh Part of the 
perpendicular Heighth, and the inward Width two Body Strokes or a little more. 

*Tis cuſtomary, both in the Square and German Text, to embelliſh' the Capitals 
with a Variety of Strokes; there are no Rules to be preſcrib'd in the Execution of 
them, ſince they are wholly de t on the Fancy of the Penman; however, he 
ought to take Care that ſuck additional Strokes be 4 1 ene . not a ow 
miſh to the Letter * would endeavour to 1 5 's 


Diredhions for Striking,” 'otherw je called 0 omenabd of og 


K riking is called C I of Hand. becauſe it is perform d vithout the leaſt 48 
_ = tation of the Fingers, or reſting on the Hand or Arm. 

Some ſtrike after the Durch Manner, and others after the Froitby ich both; if 
well executed, are beautiful enough, when qudiciouſiy, and but ſparingly introduc'd. 

The French Command' of Hand is perform'd with the Hollow or Scoop of the Pen, 
turn'd towards the End of the Middle Finger,” and is naturally light, wry and gen- 
teel, and moſt agreeable for the Italian and ſmall Round Hands. 

The Dutch Command of Hund is perform'd with the Hollow or Scoop of the Pen, 
held towards the Ball of the Hand; San is moſt proper for Capitals in'the Round 
Text Hand, becauſe the Fully/fall alike; che Pen being held as in Writing, only the 
Hand being a little elevated. 

The Center of Motion, in ſtriking, is the Shoulder, from whence let your Hand 
and Arm ſwing together, with a ſprightiy Motion, without reſting or touching the 
Paper, with any Thing but the Pen, which n not be turn'd in the Hand wut Jou 
are making any Stroke. 

The flower your Motibn is, the ſurer it will be; but Net there uud be fuch a 
Boldneſs and Freedom obſerv*d, that the Stroke ey be ſmart and clean, without 
Roughneſs, or any Flatneſs or Corners, | 

Having thus given the young Practitioner a eranſient Idea of the Art of Writing, 
and laid down ſuch Rules and Directions, as to me ſeem moſt uſeful and neceſſary | 
I wiſh him all the Suceels CORES, and with Pleaſure {ubſcribe myſelf, - e 


Ei oblig'd baby Servant, 
| LS - R. 
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